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Introduction

Artificial Intelligence (Al) is rapidly transforming education, offering powerful tools to personalize
learning, automate routine tasks, and expand creative possibilities for both teachers and students.
However, with these opportunities come important responsibilities. As educators, we are not only

adopters of technology but also stewards of safe, equitable, and ethical learning environments.

This Al Ethics Checklist is designed to guide you in making informed, responsible decisions when
selecting, implementing, and evaluating Al tools in your classroom. It focuses on protecting student
privacy, promoting fairness, ensuring transparency, and maintaining human oversight—so that
technology enhances, rather than replaces, the essential human connections at the heart of teaching and

learning.

Use this checklist as both a practical guide and a reflective tool to help you navigate the evolving

landscape of Al in education with confidence and integrity.

Section 1: Before You Use an Al Tool

(O Have you reviewed the tool’s privacy policy?

e Context: Al tools often collect vast amounts of data, including personal information, student work,
and interaction patterns. The privacy policy explains what data is collected, how it's stored, who has
access to it, and how it might be used or shared with third parties.

e Why it matters: An unclear or permissive privacy policy could lead to data breaches, misuse of
student data for commercial purposes, or a lack of trust from parents and students. It is the
educator's responsibility to ensure that student data is protected and that the learning environment
is safe.



(O Does the tool comply with FERPA or local data privacy laws?

e Context: The Family Educational Rights and Privacy Act (FERPA) is a U.S. federal law that protects the
privacy of student education records. Many states and localities have their own data privacy laws
that apply to schools.

e Why it matters: Non-compliance with these laws can result in legal action, loss of federal funding,
and a significant breach of trust. When a school or district uses a third-party Al tool, it must ensure
that the vendor's practices meet these legal requirements, particularly regarding how it handles
personally identifiable information (PIl).

(O Is the tool transparent about how it generates results?

e Context: Many Al tools are "black boxes," meaning their decision-making process is not easily
understood. Transparency, also known as "explainable Al," provides insight into the algorithms and
data that lead to a specific output.

e Why it matters: Transparency is essential for accountability and fairness. Without it, educators
cannot verify if a tool is making fair decisions, grading equitably, or providing unbiased
recommendations. This lack of visibility can make it impossible to correct an error or address a

biased outcome.

(O Does it allow for teacher or human oversight?

e Context: Al systems are powerful but can be prone to errors, biases, and a lack of contextual
understanding. Human oversight ensures that Al is used to augment human judgment, not replace it.

e Why it matters: Final decisions about a student's learning, assessment, and well-being should always
involve a human. Tools that automate decisions without a clear pathway for teacher intervention can
lead to significant ethical problems, especially if a student is misidentified as struggling or placed on
an incorrect learning path.

(O Has the tool been reviewed for bias, equity, and inclusion?

e Context: Al systems are trained on massive datasets that can reflect and perpetuate societal biases.
A tool trained on data that is not representative of a diverse student body may produce biased
results that favor some groups over others.

e Why it matters: Unchecked bias can reinforce stereotypes, lead to inequitable grading, and create a
less inclusive learning environment. It is crucial to vet tools for potential biases in their algorithms

and to monitor their outputs to ensure they are fair for all students.



(O Does the tool disclose its training data?

e Context: A tool's training data is the foundation of its knowledge. Without knowing what data was
used, it's impossible to fully understand a tool's potential biases or limitations.

e Why it matters: Transparency about training data allows educators to identify potential risks. For
example, if a tool was trained on a narrow dataset, its knowledge base may be limited or it may lack
cultural sensitivity. Knowing the data sources can also help in conversations with students about the

ethical implications of Al.

(O Is the tool accessible to all students, including those with disabilities?

e Context: An accessible tool is one that can be used effectively by all students, regardless of their
physical or cognitive abilities. This includes compatibility with screen readers, adjustable font sizes,
and other assistive technologies.

e Why it matters: To ensure an equitable and inclusive classroom, every student must have equal
access to the tools used for learning. A tool that is not accessible can create a significant barrier to
education for students with disabilities, violating principles of universal design for learning.

(O Have you considered the cost and potential equity implications?

e Context: Many Al tools require a paid subscription. If a school or district cannot afford a tool for all
students, or if it relies on individual teachers to pay for it, it can create a digital divide.

e Why it matters: Educational equity means providing all students with the resources they need to
succeed. If a tool that provides a learning advantage is only available to some, it can exacerbate

existing inequalities and create an unfair academic environment.

(O Does the tool comply with school or district policies?

e Context: With the rapid adoption of Al, many schools and districts are developing official policies to
govern its use. These policies often cover everything from data privacy and academic integrity to
which tools are approved for classroom use.

e Why it matters: Aligning with institutional policies is essential for both legal and ethical reasons.
Using an unapproved tool could violate established rules and may not be supported by the school's
IT or legal departments, leaving the educator and students at risk.



Section 2: While Using Al Tools in the Classroom

(O Are students aware when Al is being used?

e Context: Al tools, from automated grading systems to personalized learning platforms, are often
integrated into educational technology. Students need to understand which parts of their learning
experience are driven by Al and which are guided by a human educator. This awareness is
foundational to developing their own Al literacy.

e Why it matters: Transparency builds trust and helps students develop a critical perspective. If they
don't know an Al is providing feedback or generating a test question, they can't effectively evaluate
its outputs for accuracy or bias. It also helps them avoid over-reliance on the tool as an "answer
machine" rather than a learning partner.

(O Have you established guidelines for ethical student use?

e Context: Simply telling students not to plagiarize isn't enough anymore. Ethical guidelines should
address the specific nuances of Al, such as when it's okay to use an Al for brainstorming versus when
it's not okay to submit Al-generated text as one's own work. These guidelines should be clear,
concise, and aligned with your school's academic integrity policies.

e Why it matters: Clear guidelines prevent confusion and help students understand the "rules of the
road" for a new technology. This proactive approach helps them develop a strong moral compass for
their use of Al, teaching them to use it as a tool for learning and creativity rather than a shortcut to
avoid effort.

(O Are you monitoring student use to avoid misuse (e.g., plagiarism)?

e Context: This doesn't necessarily mean using an Al detection tool, which can have high false-positive
rates. Effective monitoring involves a combination of techniques, such as designing assignments that
are difficult for Al to complete, having students submit drafts and notes, and knowing each student's
writing style.

e Why it matters: Monitoring is a key part of maintaining academic integrity. By being an active
participant in the student's learning process, you can more easily spot when their work deviates
from their known abilities and address potential misuse with them directly. This approach also
encourages a culture of honesty and transparency.



(O Are Al outputs double-checked for accuracy?

e Context: Al, particularly large language models, can "hallucinate"—that is, they can present
inaccurate, incomplete, or fabricated information as fact. This includes making up statistics, creating
non-existent citations, or providing misleading historical details.

e Why it matters: Al is not a reliable source of truth. Educators and students must understand that Al
outputs are starting points for research and critical thinking, not final answers. Double-checking
outputs against credible sources is a fundamental skill that must be taught and reinforced to

prevent the spread of misinformation.

(O Have you integrated the use of Al into the curriculum purposefully, encouraging critical
thinking?

e Context: Instead of simply banning Al, a purposeful approach involves designing assignments that
require students to engage with it critically. Examples include asking students to identify biases in an
Al's response, fact-check a generated summary, or use Al as a debate partner to explore multiple
perspectives.

e Why it matters: The future workforce will use Al. By integrating it purposefully, you're not only
teaching students how to use the tool but also how to be an informed and ethical user. This
approach helps them develop skills like prompt engineering and the ability to evaluate information,

which are essential for success in an Al-driven world.

(O Have you provided clear guidance on how students should cite their use of Al?

e Context: Citation is an important component of academic integrity, and new guidelines are being
developed by major style guides like MLA and APA. These guidelines often require students to
describe the specific Al tool they used, the prompt they entered, and the date the content was
generated.

e Why it matters: Clear citation guidance promotes transparency and ensures that students are
properly acknowledging their sources, whether they are human or machine. This also helps them
understand the difference between using Al as a tool for support and submitting its output as

original work.



(O Are students encouraged to save their work process (prompts, drafts, etc.)?

e Context: Al use is a process, not a single event. Encouraging students to save their prompts, the Al's
initial responses, and their own revisions demonstrates the intellectual labor involved. This can be as
simple as requiring a screenshot of their conversation with a chatbot or submitting a log of the
prompts they used.

e Why it matters: Documenting the process helps students take ownership of their work and provides
evidence of their intellectual contribution. It also serves as a powerful defense against accusations

of plagiarism by demonstrating how they used the Al to augment their thinking rather than replace it.

(O Are you modeling ethical Al use for your students?

e Context: Educators are powerful role models. By being transparent about how you use Al to draft
emails to parents, create lesson plan ideas, or generate quiz questions, you normalize ethical use.
This shows students that Al is a tool for augmenting your work, not a crutch.

e Why it matters: Modeling ethical behavior is one of the most effective ways to teach it. When
students see you being honest about your own Al use, it encourages them to be transparent about
theirs. It fosters a classroom culture where getting help from Al is seen as a legitimate part of the

learning process, as long as it's done responsibly.

Section 3: After Implementation

(O Did the Al tool enhance learning outcomes?

e Context: After using an Al tool, it's crucial to assess its impact on student learning. This can be done
by looking at both quantitative and qualitative data. Did student test scores improve? Did the
quality of their project work show a marked increase? Did the Al tool lead to deeper understanding
or just faster completion of tasks?

e Why it matters: The primary goal of any educational technology is to improve student learning.
Without this evaluation, an educator can't be sure if the tool is an effective resource or simply a
novelty. Measuring outcomes helps justify the continued use of the tool and informs future
decisions about which technologies to adopt.



(O Were students still challenged to think critically?

e Context: Al tools can provide a lot of information very quickly. If not used intentionally, this can
reduce the need for students to think for themselves. Critical thinking requires students to analyze,
synthesize, and evaluate information—skills that are essential in the modern world.

e Why it matters: The risk of Al is not that it will make students dumber, but that it will lead them to
become passive consumers of information. The goal of education is to teach students how to think,
not what to think. This question helps educators reflect on whether their use of Al is fostering or

hindering the development of these vital skills.

(O Has the tool saved you time or improved personalization?

e Context: Al tools are often marketed as a way to increase efficiency for teachers or to provide a more
personalized learning experience for students. This can be measured by looking at how much time
you spend on tasks like grading, lesson planning, or providing feedback. For personalization, you can
assess if the tool effectively tailors content to individual student needs.

e Why it matters: A tool that saves time can help prevent teacher burnout, allowing educators to focus
on more meaningful interactions with students. An effective personalization tool can meet students
where they are, helping them succeed in ways a one-size-fits-all approach cannot. Evaluating these
aspects helps determine the practical value of the tool.

(O Have you received or requested professional development?

e Context: The landscape of Al in education is constantly changing. Educators must stay informed
about new tools, best practices, and ethical considerations. Professional development can come in
many forms, from formal training to informal communities of practice with colleagues.

e Why it matters: Effective and ethical use of Al requires continuous learning. Without ongoing
professional development, educators can quickly fall behind and may not be equipped to address
the complex challenges that Al presents. This question prompts educators to take ownership of their
own learning journey and advocate for the support they need.



(O Did the tool help students develop new skills, or did it replace fundamental skills?

e Context: While Al can help students learn new skills like prompt engineering or data analysis, there is
arisk that it could undermine the development of fundamental skills like writing, problem-solving,
and mathematical reasoning.

e Why it matters: The key to using Al effectively is balance. A calculator is a good example: it helps with
complex math but doesn't replace the need to understand basic arithmetic. Similarly, educators
must ensure that Al is augmenting, not replacing, the foundational skills that form the basis of a
student's education. This question encourages a critical look at the tool's true impact.

(O Have you gathered feedback from students and parents?

e Context: The people who are directly impacted by the use of an Al tool are students and their
parents. Their perspectives are invaluable. Feedback can be collected through surveys, one-on-one
conversations, or focus groups to understand their experience with the tool, including any concerns
about privacy, fairness, or effectiveness.

e Why it matters: Including students and parents in the feedback loop promotes a sense of community
and shared responsibility. It provides a more holistic view of the tool's impact and helps build trust

by showing that their voices are heard and valued.

(O Have you documented your findings and shared them with colleagues?

e Context: The experience of one educator with an Al tool can be a valuable resource for the entire
school or district. Documenting findings includes writing down what worked, what didn't, the
challenges faced, and the solutions discovered. Sharing this information can be done through a
presentation at a staff meeting, an email, or by creating a shared document.

e Why it matters: A culture of sharing and collaboration can prevent colleagues from having to
"reinvent the wheel." It helps the entire educational community make more informed decisions
about technology adoption, leading to more consistent and effective use of Al across the board.



Section 4: Professional Development and Support

(O Have you identified your own learning needs regarding Al?

e Context: The field of Al is evolving at a rapid pace, and it's impossible to know everything. The first
step for any educator is a self-assessment to identify areas of knowledge they need to build. This
could range from understanding the basic concepts of how generative Al works to knowing how to
use specific tools for classroom tasks.

e Why it matters: Proactively identifying your learning needs helps you target your professional
development efforts and become a more effective and confident user of Al. It also allows you to be a
more informed and trusted guide for your students, who may be learning about these tools on their

own.

O Is there a community of practice at your school or district?

e Context: A community of practice is a group of people who share a common concern or passion and
who deepen their knowledge and expertise by interacting on an ongoing basis. For educators, this
could be a group that meets to share successful Al-based lesson plans, discuss new tools, or
collectively navigate the ethical challenges that arise.

e Why it matters: A community of practice provides a safe space for educators to experiment, ask
questions, and learn from one another without judgment. It helps build a collective knowledge base
and ensures that the responsibility of figuring out Al's role in education doesn't fall on any single
teacher's shoulders. This collaboration is crucial for developing a consistent and thoughtful
approach across a school or district.

(O Have you participated in training on prompt engineering?

e Context: "Prompt engineering" is the skill of crafting effective inputs for Al tools to get the desired
output. It involves being specific, providing context, and structuring your requests carefully. For
educators, this skill can be used to generate personalized lesson plans, create differentiated learning
materials, or even draft emails to parents more efficiently.

e Why it matters: Prompt engineering is not just a technical skill; it is a form of critical thinking.
Training on this topic helps educators move beyond using Al as a simple search engine and teaches
them how to use it as a powerful co-pilot for creativity and productivity. This is a foundational skill

for both educators and students in an Al-driven world.



(O Areyou staying informed about new Al policies and research?

e Context: The policy landscape for Al in education is in constant flux, with new guidelines from
governments, school districts, and even the companies that create the tools themselves. Similarly,
academic research is continuously revealing new insights into how Al impacts learning, creativity,
and student well-being.

e Why it matters: Staying informed is an ethical imperative. By keeping up with new research and
policies, educators can ensure that their practices are current, legally compliant, and pedagogically
sound. This continuous learning is vital for making responsible decisions and for guiding students
through the complexities of a rapidly changing technological world.

Section 5: Institutional Policies and Leadership

(O Has the school or district established an Al policy?

e Context: A formal Al policy is the foundation for a school's approach to this technology. It should
clearly define what Al is, set guidelines for acceptable and prohibited uses, outline expectations for
academic integrity (e.g., how to cite Al), and address data privacy and security. The policy provides a
consistent framework for everyone in the school community—administrators, teachers, students,
and parents.

e Why it matters: In the absence of a clear policy, educators are left to navigate the complexities of Al
on their own, leading to inconsistency and confusion. A well-defined policy provides legal protection
for the institution, clarifies expectations for academic honesty, and ensures that the use of Al aligns
with the school's educational values.

O Is there a designated committee or individual to vet new Al tools?

e Context: With new Al tools appearing almost daily, it's impossible for every educator to thoroughly
vet them for compliance, bias, and pedagogical effectiveness. A desighated committee—which may
include teachers, administrators, IT staff, and even student or parent representatives—can take on
this responsibility. This group can evaluate tools against a set of criteria, such as those in the "Before
You Use an Al Tool" section of this checklist, and create a list of approved resources.

e Why it matters: A centralized vetting process ensures that any Al tool brought into the school meets
a minimum standard for safety, privacy, and educational value. It prevents the use of unapproved
tools that could compromise student data or introduce significant biases. This approach also
promotes efficiency by providing a curated, trusted list of resources that all educators can use with
confidence.



(O Areresources allocated for professional development in Al?

e Context: Effective integration of Al into the classroom requires more than just a list of approved
tools; it requires a skilled and knowledgeable staff. Allocating resources means providing dedicated
funding and time for teachers to receive training on Al literacy, prompt engineering, and ethical
pedagogy. These resources could be used for workshops, conferences, or creating a paid community
of practice.

e Why it matters: Teachers are on the front lines of Al implementation, and they need to be properly
supported to do their jobs effectively. When schools invest in professional development, it signals
that they are taking Al seriously and are committed to equipping their staff with the skills needed to
prepare students for the future. This investment can help reduce teacher anxiety about the
technology and lead to more creative and impactful uses in the classroom.

(O Is there a plan for communicating Al policy updates to the entire school community?

e Context: A school's Al policy is only effective if it's understood by everyone. A communication plan
should be in place to regularly inform students, parents, and teachers about the policy, any updates,
and the rationale behind the rules. This could involve presentations at school assemblies, parent-
teacher meetings, clear posts on the school website, and even short videos or newsletters.

e Why it matters: Transparent communication builds trust and ensures that all stakeholders are on the
same page. It helps to prevent misunderstandings about academic integrity, addresses parent
concerns about privacy and safety, and empowers students to be responsible digital citizens. An
open dialogue about Al's role in education fosters a collaborative environment and prepares the
community to adapt as the technology continues to evolve.

Conclusion

Integrating Al into education is not just a matter of adopting the latest tools—it’s about aligning
technology use with our core values as educators. By consistently applying the principles in this
checklist, you ensure that Al enhances learning outcomes, protects the rights of all students,

and fosters a culture of trust and inclusivity.

Remember: ethical Al integration is an ongoing process. As technologies evolve, so should our
awareness, practices, and policies. Continue revisiting this checklist, engage in dialogue with
colleagues, and stay informed about emerging research and regulations. In doing so, you’ll help
create a learning environment where innovation and responsibility go hand in hand—preparing

students not just for today’s classrooms, but for the Al-driven world they will inherit.



Bonus: Red Flags to Watch For

Unclear data storage practices

No transparency in how content is generated

Lack of controls for student access or moderation
Replacing human judgment instead of augmenting it
Hidden costs or inequitable access

Failure to disclose training data

Lack of accessibility features

Still Wondering Which Al Tool is Best for You?

Don't guess! We've done the research for you. Get a comprehensive breakdown of the top Al models to
help you make an informed decision for your classroom.

« Visit https://curaited.io/blog/ for Your Al Guide: Claude vs. Gemini vs. ChatGPT for Educators. Also,
gain more insights, tips, and real-world examples of Al use in the classroom.

¢ Know what you want to accomplish, but don't know which tool to use?
Search Curaited.io by Instructional Goal.
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